Department of Resources - PRIVATE & CONFIDE

Member’s Name (capITAL LETTERS) ‘ Cons”tit‘uency (CAPITAL LETTERS)
/Y DS ttory Koo o

Claim details : :

Month/period claimed From ‘fl 57 ‘T 2 | I( | To || L | 2 | 0 ||

Cost of accommodation ‘ Exgstyg ¢

(e.g. office rent, rates, surgery hire, i : L

repairs, alterations, security,

buildlings insurance and utilities) [ t £ l“ " Sl4
l ] £ L 1 514 _ _ _
1 7 £ l ] 514 _ _ _
| el | osia_

Equipment & supplies l c 1 3¢. o I 514
(e.g. telecommunications, purchase 7 -
& lease of IT & office equipment, £ ‘ l 514
equipment insurance, furniture, T T — ==
stationery, postage and petty cash) l c L ! 514

el s
Travel costs

EL ] 514 - _ _
|

—} 514 __ _ _

(e.g. travel incurred over and above ! o B I

that provided from your Travel ] e £
Expenditure: may relate to staff R - E— ——
travel or taxis for UK travel. [ I £ L 1 514
Journey details must be provided) =z BB G -
| J el | 514
Work commissioned NB, réed‘~to your Staffing Expenditure
. i : to your AOE.
& bought in services : L
(e.g. maintenance&janitorial 511112[:' ] , A - £ [ ’ 514 _ _ _
services, translation & interpretation - [
services, training, recruitment 511112 [:l 1 1 £ ' ' 514 .
services and professional fees) B T : -
511112D i - EL I 514 _ _ _

s11112(] ] ; ; | ¢l ) sa
Please securely attach required documentat yn e. g. mvouces receipts etc., L |
in support of all items. ... Total £

_ Data Protection

The: House of Commons Admlnlstratlon will process the information you provide on
. this faern -for the purpese of and for the Estimate,
‘making’ pdyments and keeping records in accordance with the rules agreed by
he: Holise of :Commons and HMRC. The Information will also be disclosed to the
ational: Audit Office for audit purposes. The information’ may also be used within
he Hotise of Cofmrnons Administration or by its agents fof the purpose of business
inalysis or resgarch;

For the purposes of the Freedom of Information Act 2000 the House of Commons
- Administration is 2 Piiblic Authority and therefore the information It holds will fall
Withifi the scope-of that Act.

nder-the: Data:Profection Act 1998, you have the right to see and recelve a copy
oF any. personal data. that the House of Commons Administration holds about you.

Authorisation and declaration

v 1 confirm that the amounts claimed comply with the principles and rules contained in the Green Book.

Member’s ‘

A f. yo;: have guestions about the contents of this notice ‘or how your information is
Signature pate (¥, [io | BT ety 0 e e Do Pt s oo, e o
- {the Clérk-of the Houge).
About filling in this form., ' , Send your completed form to: g
If you have any questions about this form, - : “Operations Director partment of Resources Z (6 B
SWI1A OAA I}

please call 020 7219 1340 L House of Common:



