Department of Resources - PRIVATE & CONFIDENTIAL

Member's Name (capiaL LETTERS) Constituency (capitaL LETTERS)

Staff name

Title Mf N First Na

Employment status i seq

Where possible please attach receipts for all expenses claimed; receipts must be provided for items equal to or in excess of £25.00

Salaried employee | Volunteer

\/ Intern . Other*

* If *Other’ selected please
provide further detail;

Address details Bank details

Not required if details remain unchanged from date of last payment. Not required if details remain.unchanged from date of last payment.

§

Account name

Account number

Bank name

Postcode | Sort code

Expenses incurred

_ Description of expense » Cost £
‘Luww Expenses o £70.70
TUAVEL EXPENSES o B < | K202

(Please note any mileage expenses should be calculated using standard mileage rate of 40p per mile) Total £ 2[ Z . ’O

Use this form to claim out of pocket expenses incurred whilst undertaking duties for or on behalf of the Member.

Expenses claimed will be charged to the Member's Staffing Expenditure except purchases for the Membetr’s office
as these must be charged to the Administrative and Office Expenditure.

Authonsat:on and declarat;on . Data Protection '
. . L ) . i The House of Lommans Agmuinistration wil process the fnformation you grovide on H

v 1 confirm the amounts claimed comply with the principles and rules contained in the Green Book. . Khis farm far the plrpuse of administering and accounting for the Kembers Estimate, |
. . R L N msldrg payments ard keeging records in acerdasce with the roles agresd by ¢

v 1 confirm the payments requested were incurred in the provision of staff to help me perform my { ke Howse of Commans and HMRC. The infocmation wil slso be diclased |o the
i National Autit Cffice Foraudee phiposes. Tha infermaiian may afso Be used witkio |

parliamentary duties, | the House of Cotinians Adimisiattation of by its ages1s for the pumose of butness |

i & 5 or rasearch.
ses af ke Fréedom of Iefsrmation Adt 2000 the Haise of Commons |
it volds wil fall |

: sfratian i a Pubhic Aitharity and Fherefare the iwfarmar

: m(hi; thieseope of that Act

Urideér (hes Da TOLECHiON Act 1998, vou bave the rght tn see ard receve & Cony |
ala that the House of Comracns Administration hohls abs

Member’s ¥ 5 ahoutl the Contents of Whis notice or hove your infotinati :
. R o : ud Tighis wader the Dats Proteciion Aot 1996, pheise wali sur
Signature Date 2 {t 2 ( =4 .) i D Protetion Officer ot 020 7219 2052, whe acts o behall of the Dats Cortratier

i {the Clerk of the House).

About filling in this form. Send your completed formto: , .
If you have any questions about this form, Operations Directorate, Department of Resources Z ( 0
please call 020 7219 1340 House of Commons, London SW1A 0AA J



