| D pértment of Resources - PRIVATE & CONFIDENTIAL '

HOUSE oF COMMONS SA3

Office use only
Staff Expense Claim Form Costc/Cat2

Staffing Expenditure

Supp/Res ID

Constituency (caprrat LETTERS)
Heov 0o

i Last Name i

ase attach receipts for all éxpenses claimed

D Volunteer
[ ] otherx

Bank details

om date of last payment. Not required if details remain unchanged from date of last payment.

Account name | '

|
WI Account number D D D D D I:] D D
|

Bank name I .

sovee (JJ-[J0 -]

Description of expense Cost £

3993
12F - #0

be calculated ising standard mileage rate of 40p per mile) Total £ [ 6 ? 6 3

pocket expenses incurred whilst undertaking duties for or on behalf of the Member.

Il be charged ttfithe Member's Staffing Expenditure except purchases for the . Membet’s office
s these must be charged to the Administrative and Office Expenditure,

Data Protection

The Housé of Communs Adiinistration wifl process the Information you provide on
and 1l

Authorisation and declaration

v I confirm the amounts claimed comply with the principles and rules contained in the Green Book. this form for the for the Members Estimate,
) R R o making payments - aid ‘keeping records in- atcordance with -the rules agreed by

v 1 confirm the payments requested were incurred in the provision of staff to help me perform my the House of Comimons and: HMRC. The information will also. be disclosed to the
| N National Avdit Office’ for. audit purposes. “The. inforination may also be used within
parliamentary duties. the House of Commions. Administration or by. its agents for the purpose of business

analysis or fesearch,

for the putposes of the Freedom of Information Act 2000 the House of Comrtons

Administration is a Public Authority and therefore the Information it holds will fail

within the scope of that Act.

Under the Data Protection: ACt 1998, you have the right to see and receive a copy

, of any persorial data that the House of Commons Admiinistration holds abdut you.

Member’s IF you' have ‘questions about the’ contents of this Rotice of how your information 1
A Z{ ' L ( é handled or about your rights under the Dats Protection Act 1998, pleass call our

Signature Date Data Protection Officer on 020 7219 2032, who acts on behalf of the Data Controlier

3 (thie Clerk of the House).

Send your completed form to: Z ﬁ
Operations Directorate, Department of Resources g

House of Commons, London SW1A 0AA

SA3 - 1 °06/00



